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1 OBIIIME TTOJIOXKEHH A

I.1 Hacrosmee ITonoxenue pa3paboTaHo B COOTBETCTBHY C 3aKOHONM Pd

«O6 obpazopanuu B P®», VcraBom PenurnosHod opranmsamme — OyXOBHas
oOpasoBaTenbHasi OpraHu3alus BhICIIEro ofbpasoBamms «Tomckas IyxoBHas
cemuHapusi Tomcko# Emapxuu Pycckoit IlpaBocnasnod llepkem» (mamee —
CeMuHapus).

1.2 AIMMHNCTPaTUBHBIM COBET CO3JaH C LeIbI0 00ecIeueH s CTabu. IbHOTO
dysxuronnposanus CemuHapun. COBET pacCMaTpUBaeT BOIIPOCHI, CBA3aHHEIE C
pecypcHeIM — obecrieueHHeM  00Gpa30BaTENBHOIO MPOIECCa,  YIPABICHYECKOM
JEATEIPHOCTBIO, PAa3BUTHEM Y4eOHO-MaTEpUALHOM U yueGHO-METOaAMdecKoi 6a35
Cemunapum.

|.3 B cocras Cosera BxozsiT Pexrop, nepBhiii mpopexTop, IIPOPEKTO] T10

y4e6HO! paboTe, MPOPEKTOp 1O BOCIHUTATENBHOU paBoTe, ceKpe apb YUeHOro
coBeta. B 3acemanmsx CoBera Moryr NPUHAMATE y4YacTHE IMpeltofaBaTelyd H
COTPYHUKH, HE BXOJAIIHE B COCTAB AJIMMHMCTPATHBHOI'O COBETA IO BOIIPOCAM HX
KOMITETEHIIHH.

.4 AnvuHHCTpaTHBHBIA coBeT Bo3riaeiser Pektop. Bo Bpems ero OTCYTCTBHUS
NEPBLIM MPOPEKTOP WIIM UHOE JIMLO AJIMHHHCTPATHBHOIO COBETA IO NOPYUECHHIO
Pexropa.

I.5 Cogepxanue paccMaTpuBaeMbIX BOIIPOCOB IIPOTOKOJHpYeTCs. [IPOTOKOIBI
3acellaHui XpaHATCs B KaHIensapun CeMUHApUH.

1.6 CekperapeM AJIMHHHCTPaTUBHOTO COBETa SIBISETCA CeKpe1aph Y4UeHOro
COBETa, KOTOPbIA (OPMHUPYET IIOBECTKY JHS M COCTAaBIACT IPOTOKOJ
AIMMHHUCTPaTHBHOIO COBETA.

|7 Ilporokoi 3acenanus AIMUHHCTPATHBHOTO COBETA YTBEPXKAAETCS PexTopom.
1.8 AIQMMHUCTPATUBHBIM COBET CO3BIBAETCS Pexropom CeMuHapuu 1mo mepe
HEOOXOIMMOCTH.

1.9 Pewenuss AIMHHHCTpaTHBHOTO cOBeTa (3aMKCHPOBAHHBIE E IIporokomne),
TpeOyromme yTBepKIeHHs YdeHoro coBera CeMHHAPHM, BBIHOCATCS HA €ro
Ommkaiiinee 3acenaHue.

[.10 Pemenus AMUHECTPATHBHOTO COBeTa (3aUKCHPOBAHHBIE B Ilpotokone), He
Tpedyiomue JanbHeHIIero yTBepKIeHus, O(GOPMISIOTCS B BHIE [IPUKA30B H
PacTIOpsiKEHUHN peKTopa.

I.I1 Pemenuss AJMHMHHCTPaTHMBHOIO COBETa He MOTYT TIPOTHBOPEYHUTH
3aKoHOJaTeNbCTBY P@ 1 VeraBy CeMuHapuy.



2. OCHOBHBIE ®VHKIIUY, LIEJIU U 3AJIAYU AJIMUHUCTIPATUBHOI'O
COBETA.

2.1 OcHOBHBIMM (YHKIUSMH COBETA ABIIAIOTCS:

— OCYLIECTBIICHUE MEPCIEKTUBHOTO MJIAaHUPOBaHus AeatenbHocT CeMuHapuu (Ha
y4eOHBIN rofI) U TeKyIlee IIaHUPOBaHKe (MECHL], YeTBEPTh, KBAPTA );

— OCYILLECTBJICHHWE KOHTpOJIi 0O0pa3oBaTeNbHOro Ipolecca M TeKymie
nesTenbHocTH CeMUHapuH,

— 3acilyIl¥BaHWE OTYETOB M MH(OpPMaMU COTpyAHHKOB CeMHMHApUH IO
Pa3jIM4YHBIM acleKTaM AeITeNbHOCTH;

— aHanu3 pabotsl CeMuHapuuy;

— BBIHOC Ha pacCMOTpeHHe Y4eHOro corera CeMHHApHH BOMPOCOB, KACAIOILUXCS
00pa3oBaTe/IbHOrO MPOIECcCa, YIPABIEHYECKON JEATENbHOCTH, ITeqarorH4eckKux
KaJpoB, APYToe.

2.2 AJMUHUCTPATUBHBINA COBET YUPEXKIAeTCs C IeNbi0 PACCMOTPEHE S BOIPOCOB H
NPUHATHS PEILCHHUHN, KacarouMXcs (QyHKIMOHUPOBAHUS M OPTAHM3ALMH OCHOBHEIX
HarpasBJeHui JeaTenbHocTH CeMUHapHu.

2.3 OcHOBHBIE 3a/1a4¥ IeSATEILHOCTH:

— CO3JlaHKe YNPaBICHYSCKUX YCIIOBHHA, 00ECIEUMBAIONINX PEaATH3al MK0 YCTABHAIX
Heneit u 3ana4y CeMuHapHH.

—KOHTPOJIb 332 Ka4eCTBOM ynpasjieHus CeMHHAapHU Ha Pa3IMYHBLIX YPOBHAX U I10
BCEM HaIIPaBIIEHHUM JI€ATETbHOCTH;

— OOCyXJieHHe H TpeJBApUTENIbHOE YTBEPKIECHHE TIIIAHOB IESTENBHOCTH
CemuHapuy (B ETIOM U 10 OTAENBHBIM HAIIPABJICHHUSIM);

— KOOpIMHALIUA W KOPPEKTHPOBKA OCHOBHBIX HANpABICHUN IESATENIbHOCTH
Cemunapuu;

paspelICHHE CIOPHBIX BONPOCOB BO  B3aUMOJAEGWCTBUH  CTPYKTYPHBIX
nozapaszaenenuid CeMMHapHH;

— pacCMOTpeHue ¥ TOATOTOBKA NOKYMEHTALMM II0 BONPOCAM, BEIHOCHMBIM Ha
Y4eHsldl coOBET U (POPMHPOBAHUE MTOBECTKHU 3aCEJaHUs] Y UEHOTO COBETA;

— KOOp/MHaLKs paboTsel Y4eHOro coBeTa (B T.4. CO3bIB KOMHUCCHIA JIJ s IIOATOTOBKH
BOIPOCOB K 3acel{aHusM YYEeHOrO COBeTa, IIpPHTJAlIeHHE I PUBIIEYEHHBIX
CHENHUATUCTOB U KOHCYIbTaHTOB) ¥ Ob1ero codbpanus CeMunapuu;

— 00cyxeHue BOIPOCOB TEKyLIEH AeATENbHOCTU CeMHHapuu H MPHHATHE
PELIECHUH IO HUM.

3 IIPABA 1 OTBETCTBEHHOCTH AJIMUHUCTPATUBHOI'O (COBETA

3.1 AIMUHECTPaTUBHBINA COBETA HMEET IIPABO:

— 3aC/IyIINBaTe PYKOBOAAIIMX, I€Jarorudeckux pabOTHHKOB, paGOTHHKOB
CTPYKTYPHBIX TIOApa3eIeHUM, 10 Pa3IMYHBIM aCIeKTaM UX AESTEeNbHOCTH;



=~ 3aCJIyIIMBATh PYKOBOJISIIIUX, IeJTarOrH4ecKux PabOTHUKOB,
pPabOTHUKOBCTPYKTYPHBIX ~ ITOApAa3je/ieHH, IO pa3iIUYHBIM (CIEKTaM  HX
NesATeITbHOCTH;

— 3alpaluBaTh OTYETBl W WH(OPMAUMIO IO BONpPOCAM (YHKIIMOHUPOBAHMS
upassutua CeMuHapuu ot oboro padbotHuka CeMuHapHuH;

— IpUrjIamarh poJIUTeNed (3aKOHHBIX IIpEe/CTaBHTENeH)  J0y4arommxcs
JUIApEIIeHHs] BOIPOCOB, CBA3aHHBIX ¢ 00pa3oBaHMEM WX peGeHKa, onpeleaeHHs
SJIMHBIX IIOIXO/IOB 10 BOIIPOCAM €ro 00y9IeHHs, BOCIIUTAHUS U Pa3BUTHSI.

3.2 AJIMMHUCTDAaTHBHBI COBET HeECeT OTBETCTBEHHOCTh 3a BBINOJHEHHE
3aKPEIUIEHHBIX 33 HUM 3a/1a4d U QyHKIIHH.

4 YTBEPXJIEHME HOJIOXKEHWA Ob AIIMUHUCTPATUBHOM COBETEU
BHECEHHME B HEI'O UI3BMEHEHMHA

4.1 Tlonoxenne 06 AIMHHHCTPATHBHOM COBETE M pEllEeHHe O BHECEHHHB HEro
HU3MEHEHUH IPUHUMAIOTCS U yTBepxkaatoTest Pexropom CemMunapui.

5 TIOPAJOK OPIAHMBALIMM PABOTBI AJIMUHHCTPATHUBHOI'O
COBETA

5.1 3acenanus AIMMHHCTPATMBHOIOCOBETA CO3BIBAIOTCS PEKTOPOM M IPOBOIATCS
He pexe 2-X pa3 B CeMecTp.

5.2  3acenanue AIMHUHHCTPAaTHBHOIOCOBETAlPABOMOYHO, €ClIM HA  HEM
IIPUCYTCTBYET HE MeHee 2/3 OT 0011Iero 4rcia ero 4jieHos.

5.3 BmreouepenHoe 3acenanue AIMHHHCTPATHBHOINOCOBETAB HCK TFHOYHTEIBHBIX
CIydasx MOXeT IPOBOAWTHCA M0 HHuUNMaTHBe Pextopa Cemutiapuum u Inpu
HAJIMYUH He MeHee 1/4 oT o0Iero unca 4ieHoB CoBera.

5.4 Bce uneHsl AIMUHHUCTPaTHBHOTOCOBETAOOSN3aHBI IPHCYTCTBOBATH HA €ro
3acefanussXx. O HEBO3MOXKHOCTH TNpUOBITH Ha 3acefaHde OHU COOBIIAIoT
cekpeTapro AIMHHUCTPATUBHOI'O COBETA 3abIaroBpeMeHHo.

5.5 Pemenns Ha 3acefjaHMAX AJMHUHHUCTPATHBHOIO COBETa (IPHHUMAIOTCS
OTKPBITBIM TOJIOCOBAHUEM, IIPOCTHIM OOIBIIMHCTBOM I'OJIOCOB, TIPH HTOM B Cilydae
PaBEHCTBA I'OJIOCOB I'OJIOC MPeACeNaTelsl SIBISETCS PEITarOIHM.

5.6 Ilo uroram KakI0ro 3acelaHus AJMHHHCTPATMBHOIO COBET:COCTABIISICTCS
MPOTOKOJI, HAIIPaB/Isie MBIl Ha yTBepKAeHHe Pekxropa.

5.7 Ha ocHOBaHMM NPOTOKONA 3acelaHus AJIMUHHUCTPATHBHOIO CO 3eTaPekTopoM
CeMmuHapuM W3NAIOTCS TPHUKA3bl, KOTOPHIE SBISIOTCH OOS3aTETBHBIMH IS
CTYZIEHTOB U COTPYAHHKOB CEMHUHAPHUH.

CocraBuTenn »JVes ) nporouepei EBrenuit Moposos
CornacoBano /m IIPOPEKTOP 110 yueOHOI paboTe

J K.M.JIxycoes



