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1. OBIIHUE ITOJIOKEHHS

l.1. DnexTponnslii karamor (manee — K) GubmuoTexkd Peluruosmoit
OpraHu3alMH — 1yXOBHOH 00pa3oBaTe/IbHON OpraHU3allii BhICLIEN) 0Opa30BaHMUS]
«ToMckass myxosHas cemuHapuss Tomckoit Emapxum Pycckoii [IpaBocasHoit
Lepksu» (nanee — T/C) npencrasnsier co6oil MaIHHOYHTAEMBIH (HOITHOTETHBIIH
KaTanor, paboTalolluil B pealbHOM pexxuMe BPeMEHH U SBIISOIIHIICS COCTABHOM
4aCTBIO CIIPABOYHO-IIOMCKOBOTO annapara OuGIMOTeKH.

1.2. 5K packpsiBaet coctaB 6ubIIMOTEYHOr0 (hOHIA IEUATHBIX JIOKYMEHTOB U
CILyXXUT JUlsl 00ecredeHus CBOOOHOrO I0CTyNa K UH(OPMALMOHIEIM pecypcam
OHOIMOTEKHM U peaH3allii MHOTOACTIEKTHOTO MHADOPMAIIHOHHOTO MOHCKA.

1.3. DK crocobeTByeT mMOTHOMY ¥ OmMepaTHBHOMY YIAOBIIETBOPEHHIO
HH(QOPMAIMOHHEIX 3aIIPOCOB BCEX KAaTEropwmil moib30BaTeneit THAC.

1.4. OK BeImonHsieT nHbOPMAIHOHHEIE, TIOHCKOBBIE U CIPABOYHBIE (DY HKIIHH.

1.5. OK Brmouaer 6ubmuorpaduueckue 3amicH, OpraHu30BaHIbIe 10 ['OCTy
7.1-2003, mnpegycMaTpUBAIOLIME KOMIIAKTHOE XpaHEHHWe H MHOIOKpaTHOe
MCII0JIB30BaHKS MH(OPMALUK O JOKYMEHTAX, XPAaHALIUXCS B OUOIHC TeKe THC.

1.6. OK obbenunser B cebe (yHkuuu andaBUTHOTO, CHUCTECMaTHYECKOTO,

PEMETHOTO U IPYTHUX KATaJIOrOB.

2. HOPMATHUBHBIE CCBIJIKH

2.1. ®enepanpHbnii 3akon «O6 o6pazoBanun B PoccHiickoit @ :pepamuun” (ot
29.12.2012 Ne 273-D3)

2.2. 3akon Poccuiickoit ®enepaiuu "O GubarnoTedsoM nene" (29.12.1994r.,
Ne 78 — @3; pen. ot 03.07.2016r.)

2.3. [Tucemo MuHncTepeTBa 06pazoBaHus i Hayku PO o1 09.02.2011 Ne ATI-
105/07 «O6 obecneuenun cBoGoAHOrO n0CTYA K GOHAAM GUOGIHOTEKY.

2.4. Ilonoxenne o GHOJMOTEKE PETUTHO3HOI OpraHMU3ally — IYXOBHOM
00pa3oBaTe/NbHOM OpraHU3alMUd  BLICIIETO obpasoBanuss «TOMCKOM JyXOBHOI
cemuHapun Tomekoi emapxun Pycckoii [TpaBociaBHO Hepxsu» ot 17.11. 2016.

2.5.TOCT 7.1 - 2003 «CucTteMa cTaHIAPTOB 110 UH(popMaIuy,



OubHOTEeYHOMY M H3aTenbCKOMY ely. Bubmuorpabuueckas samu:s.
bubnunorpaduyeckoe onucanue. ObLIMe NpaBuia U TpeGOBAHU»

26. TOCT P 7.0.12-2011 "Cucrema cTaHmapToB MO HH(GOPMALIHH,
OuOIMOTEYHOMY M M3JaTembCKOMY Jjeny. bBubnuorpaduueckas —3ammuce.

CokpallleHie CIIOB U CJI0BOCOYETaHHil Ha PyccKOM si3bike. OOIme TpeGoBaHus 1

npasuia”

2.7. TOCT P 7.0.5-2008 "Cucrema cTaHmaproB Mo uHGMOPMALHH,

OuOIMOTEYHOMY M M3aTenbCKoMy [ely. bubnuorpaduueckast ccsuika. Obume

TpeOOoBaHUsl U IpaBUila COCTABJIEHUs"

3. OCHOBHBIE ITOHATHS, OBO3HAYEHUSA U COKPA LIEHUS

basa dannpix - Habop NAHHBIX, KOTOPBIN CUCTEMATU3NPOBAH U J0CTATOUCH TS
YCTAQHOBJICHHOHM LeNH, MpEACTABIEHHBI Ha MalIMHHOM HOCHIeNe B BHIE,
TIO3BOJISIIOIIEM OCYIIECTBIISITE aBTOMATH3HPOBAHHYIO TTepepaboTKy conepialieiics B
HeM HH(OpMaLUu ¥ Npe/HA3HAYEHHBIN Ul YIOBJIETBOPEHHs HH(OPMAIMOHHEIX
noTpedHoCTel nonbp30BaTeei
bubnuozpagpuueckas  3anucp -  passepHyTas  OuONEOrpadmyecKas
XapaKTepUCTUKA U3JIaHUs, B KOTOPOi Oubnuorpaduyeckoe onvcanue IOMOJTHEHO
TEMU WM WHBIMH 3JIEMEHTAMH: aHHOTALMEH, KITaCCU(UKAMOHHBINU WHIEKCAMHY,
MPEAMETHBIME PyOpHUKaMu, OUOTHOTEUHBIM IH(POM H 1.
Ione3oéamens Gubiuomeku - GHU3NYIECKOe HIH IOPUIHIECKOE JIULO,
[TOJIB3YIOLIEECH ycayraMu GHOIHOTEKH.
INeKMPOHHbII Kamasoz - 3T0 COBOKYIHOCTH IIPOTPAMMHEIX A arrapaTHbIX

CpeacTB I10 obecrieueHUIO IeATeNLHOCTH OMOIMOTEKH MO 3aKas3y, KaTalloru3aiui,
[IOHCKY, BblOa4Y¢ NOKYMECHTOB.

Crmcok cokpareHui

B/1 baza nanubIx
b3 bubnuorpaduyeckas 3anucs
CUBHU/I Cucrema cTaHIapTOB 110 HHGOOPMALIHH, OUOGIHOTEUH! MY |

U3/1aTeIbCKOMY ey

TAC Penuruosnas opranusauust — nyxoBHas o6pasoBaren sHas
OpraHu3alus BeIciIero oopasoBanust « Tomckas [lyxoBHas

Cemunapus Tomckoit enapxuu Pycckoit ITpasocnasioit
LlepkBu»

IK DNeKTPOHHBINA KaTaJIor



4. OCHOBHBIE 3AJTAYH

4.1. BeectopoHHee packpsiTie coctaBa GoHaa OHOIHOTEKH.

4.2. ObecrieveHre MHOTOACTIEKTHOTO ONEPaTHBHOIO MOUCKA HHMOPMALAH 0
HaJIMYUH TOKYMEHTOB B (hoHIe OMOIHOTEKH.

4.3. IlonHoe u omepaTHBHOE YAOBIETBOPEHHE HHGMOPMAIMOE HBIX 3aIpOCOB

[10JIb30BaTeIed OUOITHOTEKH.
5. OCHOBHBIE ®YHKIITUH

5.1, Katanorusauus mTOKyMEHTOB B COOTBETCTBHM C HOPMATHBHBIMH
TpeboBanmsAMHE 110 6ubaHOrpaduueckoil 06paboTKe TUTEPATYPBL.

5.2. Ilpenocrapnenye MONB30BaTE/IsIM Hanbosiee MOJHOM HMH(BOPMAIMH ©
onbnnoreunom domze.

5.3. OGecnevyenune yueOHOTO mpolecca, HAayuHbIX HCCIe OBARII CeMunapuu
OubnrorpaguuecKUMI JIAHHBIME O JIOKYMEHTAX, XPAHSIIUXCS B GUOIHOTEIHOM
(hoHLIE, 10 PasITHMIHBIM COYETAHHMAM [IOMCKOBBIX MPH3HAKOB: 3aroJio 3Ky OIHCaHWs,
TEMATUKE, BbIXOJHBIM JJAHHBIM, UHBEHTAPHBIM HOMEpaM U T.JI.

5.4. Ilpenocrasnenne noctyna k 6ase nauubix (manee — bJ1) DK Gubnnorexu
TJC 4epe3 n0KalbHYIO CETb.

5.5, Okxasanue  moib30BaTeNssM  HEOOXOMMMON  TTOMOILM npu

CaMOCTOATEIIBHOM IIPOBEOEHUU HH(I)OpMaIJ,’HOHHOI"O IMOHCKa.

6. CTPYKTYPA DJIEKTPOHHOI'O KATAJIOT'A.

6.1. OK cospmaercs Ha ocHOBe mporpamMMHOro oGecneuenus Microsoft Office

Access.
6.2. OK opraHH30BaH KaK COBOKYIHOCTE 633 JAHHBIX 110 OTICIEHEIM BUJIaM
JAOKYMEHTOB, ITOITY4YeHHBIX OHOIIHOTEKOM!:
e bJI «Knuru ¢ 1925 r.»
o b/l «Kuuru ¢ 1784 r.»



o «llepromuueckue u npomossKaomuecs u3ganus ¢ 1931 r.y»
- bJ1 «Pa3po3HeHHBIe SK3eMILIAPEI XKYPHAIOBY
- BJI «IloatmBku xypHaIoB»
- b1 «ITonmuBky raser»
- Bl «Hay4no-6orocnosckne nepuoanyueckue U IIPOTOJIKAIOIHECS
U3JIaHUS)
o «llepuomuveckue uznanus ¢ 1841 r.»
- bJI «)XypHuanem
- bJ1 «I"azeTrI»
6.3. Temarnka 0KyMeHTOB, oTpaxkeHHBIX B DK, COOTBETCTBYeT MPOdMITIO
By3a U ONpeJIe/IsieTCs MepeuHeM JUCLUIUIHAH, u3y4aeMbix B T/IC.
6.4.  Cocrasnenne Oubanorpaduuecknx 3ammceil  pers amMeHTHpyeTCs
MCKIOCy1apCTBCHHbIMU  cTanmapTamMu  cuctemsl CHMBUJ], Bubnuoreuno-
oubmmorpadudeckonl knaccuukanmei, TemaTHyeckum pyOpukeTOpOM ® Ip.

HOPMaTHBHO-PErIaAMEHTHPYIOIIUMHU JOKYMEHTAMH.

7. TEXHOJIOI'MSI BEAEHUSI 1 UCITIOJB30BAHU DK

7.1. Coszpranue u sxcrryaranus DK 6ubnuorexku CTPOHTCS Ha JIeAYIOIIHX
OCHOBHBIX IPUHITHITAX:
® OTKPBITBIH XapaKTep CHCTEMBI IO COCTABY MCIIONIb3YEMEIX
TEXHUYECKUX CPENICTB U IIPOrPAMMHOI0 00ECIeUEHHUS;
® OJHOpazoBas KaTajoru3aluns ¥ MHOTOPA30BOe HCIIOJIb30BaHNE
6ubIHOrpaguUecKiX 3amHucel 0TEYeCTBEHHEIX U 3apyOekHBIX U3IAE Hii;
* oDecrieveHne noucka HHGopMaImu B GubIHOrpadidectux 6a3ax
JIAHHBIX OCYIIECTBIIACTCS 10 aBTOPY, 3arjaBHIO, MECTy U3JaHus, 1aTe H3IaHus,
WHBEHTApDHOMY HOMEpY U JPYTUM MpPH3HAKaM.
7.2. Pabora ¢ DK BKItouaeT 0OCHOBHBIE TeXHOJIOTHYECKHE IIPOIIECCHI:
* KaTaJorusaiis JOKyMeHTOB, MOCTYNUBIINX B GoHI OUC1HOTeKH;
* MHOroacleKTHbli Oubauorpaduyeckuii nouck B JK;
® U3MCHEHHE U peJTaKTUPOBaHUE YiKe CyliecTByrowux b3,

* uckimoveHue b3;



* (dopmMupoBaHUe BBIXOIHBIX DOpPM (KaTaloXkHas KapTOiKa, KHHKHBIN
(hopMyIISIp, CITHCOK 1 JUTEpaTyphl U JIp.)

7.3. PexunM mowucka J1ocTyTeH JUis BceX KaTeropuii moms30Bar2neit,

7.4. KoncynpTupoBaHue yuTateneil no sonpocaM pabotsi ¢ 1<
OCYWIECTBIIAETCSA HAa OCHOBE HHCTPYKIUH (cM. [Ipunoxkenue).

7.5. Pesynbratsl oucka B DK MOXHO TOCMOTpeTh Ha SKpaHe MOHUTOPA,
pacredarars Ha [IPUHTEPE WM 3a[IMCaTh Ha 3J1€KTPOHHbBIA HOCUTEIb B BHE CIIMCKA
JIOKYMEHTOB WM 6ubnuorpadudeckoil KapTOUKH JOKyMEeHTa.

7.6. Anroput™ HHGOPMALMOHHOTO TIOMCKA TPeTyCMATPUBAET BO3MOKHOCTE

MIOMCKa BEIOOPOYHO 10 6a3am JaHHbIX.

8. OPTAHU3 AL, BEAEHUE U PEJAKTUPOBAHIIE DK

8.1. Opranusanus, Benenue u pepaxruposanne DK ocymecTs. eTcs
6udmuorexkapsamu Ha ocHoBaHuH «[10J0KeHUs 06 MEKTPOHHOM KaTzJIore
oubmmorexu TJC».

8.2. DK naxonutcs Ha cepsepe 6ubimotexn T/IC.

8.3. bubnuoTexkapu HecyT OTBETCTBEHHOCTD 3a OPraHU3aLHIo 1 BeneHue DK:

® CBOEBPEMEHHOE IOMNOIHEHNE HH()OPMALIUH;

* COOIIIOJEHHEe METOIHKH 3aI0IHEHHNS TIOJTei;

 coomonenue I'OCT 7.1-2003 «Cucrema cTaHIapTOB 110 uHpOpMaIHH,
OHOIMOTEYHOMY M H3/ATENBCKOMY JIETy. bubnuorpaduyeckas 3amucs.
bubmorpaduyeckoe omucanue. O6mue npasmna u TpeGosanusy, TOCT
P7.0.12-2011 "Cucrema cTanzaptos no uHdopMmanm, OubmHoTeUHOMY U
H3aTebCKoMy Jeny. bubnuorpadpuueckas sanuce. Cokpaluenue ciioB u
CJI0BOCOYETaHUH Ha pycckoM s3bike. O6iue Tpebosanus u npasuna ', TOCT
P 7.0.5-2008 "Cucrema crammaproB o uH(opMauuy, OGubmioTedHOMy H

M3/aTeNbCKOMY Aeny. bubmuorpaduueckas cepuika. Obuume tpeGosa 1us 1 IpaBuia

cocTaBiieHus"



IIpunoxenue

UHCTPYKIIHUS
ITO ITIOUCKY B DJIEKTPOHHOM KATAJIOTE
BUBJIMOTEKH
TOMCKOM TYXOBHOM CEMUHAPUH
(aa 6asze Microsoft Office Access)

1. [inst BX0J@ B 371€KTPOHHBIHA KaTajlor otkpoiTte (aiin «Bubanorexay.
2. B mosiBuBuiemcs okHe «I1aBHast KHOMO4YHAs opmar BeiOepure «Ilpoemorp
CBeJeHHii 0 KHurax». Ha orkpeiBuweiics crpanune Bl yYBHAUTE:
Gubnmorpadudeckye CBeIeHNs O KHUTe, ee IHbp, KOIMYECTBO 9K3eMILISPOB H T.II.
Ota uHpopmanus Bam HeoGxomuma mis odOpMISHHS 3asSBKH 1a [IOJTyueHue
u31anus U3 QOHI0B GUOITHOTEKH.
Bo3MOIKHBI clienyronue BHIbI IOMCKA 110 3MEeKTPOHHOMY KaTaJIoTy:

® 110 aBTOPY

® [10 3arjaBui0

® 10 MeCTY H3[aHus

® 110 U3/1aTeNIbCTBY

® [10 FO/ly U3aHHsI

® 110 CepUH

B cBsi3u ¢ sTum Bam Heo6xo1umo BEIGpATH HY)KHO€ I10J1€ JJIs [IOMCK 2.

3. IloncK KHHTH.
Hanmpumep, Bam HyxHO HaliTu KkHury mnporomepes Apremuss Bragumwmpona
«bnaronats cBsiuercTBay. Jst 3TOrO:
- [owck 1o aBTopy: 3.1. ycTaHoBHUTe Kypcop B Mole «ABTOpPBI»
3.2. B CTPOKE MEHIO OTKpOHTe BKiaaky «l'maBHas»
3.3. Ha MaHeJ I HHCTPYMEHTOB BEIGEPHTE KOMZ Hay «Haiirmy»
3.4. B oTkphIBIIeMCs okHe «Ilonck U 3aMenay. BEIOEpUTE
BKIaaKy «Ilouck»
3.5. B ctpoke «Ilouck B» BeIOepuTe «Tekymiee mose»
3.6. B ctpoke «CoBnagenue» Beibepute «C 11060i 4acThio
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oJIs»

3.7. B ctpoke «IIpocmorp» BEIGEpHTE «Beey

3.8. B cTpoke «O6paseu» BeenuTe «Baagumuapos Ax.

3.9. naxxmute kHonky «HaikiTu nanee» B oxkue «Ilonck u
3aMeHa» und Knapuiny «Enter» Ha knaBiatype.

[lepen Bamu oTKpbLIach CTpaHmIa co CBEACHUSIMHU O
KHUTe oTia ApreMus Bragumuposa.

Ecuu 5710 He Ta kHura, KoTopas Bam Hysx11a, HakuMaiite
Ha BBIIICYKa3aHHbIE KHOIIKY WITH KJIABHIIIy 10 TeX I0p,
II0Ka Ha 3KpaHe He IOSIBUTCS CTPAHMIIA CO CBEIeHUSIMHU
0 HYKHOU BaM kHure.

3.10. BBIMMIIMTE JaHHBIE KHHUTH (pasmes, anTOPCKHI Ko,
aBTOD, Ha3BaHME, KONHYECTBO TOMOB U HOMep TOMa (ecIIH
3TO  MHOTOTOMHOE  W3JaHHE), Mecro  H3JaHus,
U31aTEeNILCTBO, O/l U3TAHUS )

- Iouck no nassanuto: 3.11. ycranosure kypcop B nosie «Hazsan e u
KOJIHY€CTBO TOMOB»
3.12. noBropure waru 3.2. — 3.7.
3.13. B ctpoke «O6paseu» sBeaute «baaroaarn
CBSILLIEHCTBA
3.14. noBropwure myHKTH 3.9. 1 3.10.
- AHAJIOTHYHO OCYIIECTBIISIETCSI TOMCK KHUTH T10 APYIHM TTO3HIUSM

4. 3axpoiite okHO «Ilouck H 3ameHax.
5. 3akpoiite ¢paitn «bubanorexay.

OGpature BHUMaHMe, uTo npu moucke HE HAJIO 3AKJTIOYATD 3ariasue mmm

asropa B KABBIUKL, kak 5T0 M0Ka3aHO B TEKCTOBBIX IIpUMepax.

CocraBuTtens 2, Zj’ 2 M.B. Tykmauena

T
Cornacosano @(/ /Mé H.I1. Taneosa

flpopemop 110 yveOHo# pabore




